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JOB DESCRIPTION 
 

JOB TITLE: Stage Manager 
 
DEPARTMENT: Operations  
 
REPORTS TO: Director of Operations and the Vice President & General 

Manager  
 
SUPERVISES: Staff and extra stagehands, wardrobe personnel and contract 

vendors related to concert production  
 
 
 
POSITION SUMMARY: 
 
The Stage Manager is the Master Propertyman as governed by the ISO’s Collective 
Bargaining Agreement with Local 30 of the International Alliance of Theatrical 
Stage Employees (IATSE), the “Union”. The Stage Manager oversees the work of the 
ISO’s staff stage crew, which includes the Stage Manager plus three full-time stage 
technicians. The Stage Manager also oversees scores of extra stagehands, riggers, 
and other employees who perform the functions that are usually and customarily 
within the scope of the Union. 
 
 
 
REPRESENTATIVE DUTIES AND RESPONSIBILITIES: 

1. At Hilbert Circle Theatre, and all other venues at which the ISO performs or 
presents concerts, perform work as well as supervise the performance of 
work to support the following areas and similar such areas which are 
usually and customarily within the scope of the Union: 

a. Installation, operation, dismantling, service, and routine maintenance 
of temporary and permanent sound equipment, light equipment, 
projector screens, projection equipment, television equipment, video 
and video recording and playback equipment, digital playback, digital 
recording, and any related audio/video equipment, properties, 
scenery, sun screens, staging, risers, podiums, platforms, chairs, 
stands, instruments, and other such stage equipment (together, 
“Stage Equipment”). 

b. The handling of all baggage and cargo that normally rides in the 
symphony truck. 

c. The rigging of stage equipment. 
2. Direct labor calls to support the various productions of the ISO in any place 

and those of rental clients, promoters, internal departments, and other users 
of the Hilbert Circle Theatre.  
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3. Work closely with the Director of Operations in the scheduling of staff and 
extra stagehands so as to maximize efficiency and operate within budget, 
always acting in the best interest of the ISO as a steward of its financial 
resources, while also maintaining the ISO’s standards of artistic excellence. 

4. Maintain payroll records and submit timely payroll reports to the Director 
of Operations, maintaining compliance with the Collective Bargaining 
Agreement. 

5. Make recommendations to the Director of Operations and Vice President & 
General Manager for the extraordinary maintenance of equipment, as well 
as the best course for the acquisition and disposition of stage equipment, 
including making proposals for purchasing equipment vs. renting, disposing 
of unused/outdated/derelict equipment, identifying new vendors and 
technologies, and seeking efficiencies in the use and maintenance in all 
Stage Equipment. 

6. Maintain and monitor the safe storage of Stage Equipment, vehicles, 
instruments, costumes, and all other items stored at the ISO’s warehouse, 
HCT, and other places. 

7. Direct and monitor transportation of the ISO’s property and any other 
property carried on ISO vehicles or vehicles contracted by the ISO to 
support ISO productions, such as tractor trailers, airplanes, etc. 

8. Serve as primary technical contact for the ISO with touring bands, shows, 
rental clients, and other production-heavy users of HCT or performers 
engaged by the ISO in any venue. 

 
 
REQUIREMENTS 

 At least 10 years experience working with symphony orchestras, theater 
companies, ballet, opera, and other performing arts or live performance 
organizations, working with management, musicians, producers, directors, 
and road crews.  

 Ability to work frequent evenings and weekends is essential 
 Superior communication skills, and strong organizational and analytical 

skills with close attention to detail 
 Ability to stand/walk for long periods of time; frequent lifting  required 
 A CDL is preferred. 
 Current knowledge of industry best practices related to stage management, 

equipment, and technologies, and a desire to stay up to date with the same. 
 Competence in standard Microsoft computer applications (Word, Excel, etc), 

ability to learn industry-specific applications, and familiarity with computer 
networking  

 A passion for the music and artists that the ISO presents and performs with. 
 
 
 
 


